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Introduction 
 
HM Government announced, in May 2020, that it expected for Year 11 and Year 13 pupils to                 
return to school as of the 15th June and issued guidance on how this should be managed:                 
Actions for educational and childcare setting to prepare for wider opening from 1 June 2020 
 
We have made extensive adjustments to our site and all our structures to enable our pupils to                 
return to school and, as much as possible, to minimise the risk  to the SPWT community.  
 
This document aims to provide parents with all the operational information they need to              
ensure that their child can attend school and can operate in a safe manner during this time.                 
Risk assessments will be on-going and guidance may be updated.  
 
By working together, we can ensure the safest possible return to school for everyone in our                
school community. 
 
1. Outline of Our Plan For a Phased Reopening  

Staff at St Paul’s Way Trust School have undertaken detailed risk assessments and have 

decided on the following steps to extend the opening according to the current DFE guidance:  

We wish to reassure parents that attendance at school is not enforced and is the decision of 

families to make for themselves. You are best placed to determine if your circumstances mean 

that your children can return to school safely.  

● We are advised to encourage you to send pupils back to school if they are in any of the                   

agreed categories (Key Worker, vulnerable or in the year groups outlined by the             

Government) 

● Our first response to the announcements was to evaluate the school site to decide how               

many pupils we can safely accommodate in smaller groups 

● We then contacted parents of Year 11 and Year 13 pupils to establish whether they               

intend on sending their pupils into school so that we can work out whether we are able                 

to staff and house the number of pupils safely and in accordance with Department for               

Education (DfE) guidelines 

● During the week beginning 1st June 2020 we completed risk assessments for our site              

and produced guidance for staff 

● The school site began to be prepared during the week of Monday 8th June and will                

continue  so that we can adhere to social distancing advice regarding pupils  

● Pupils who return will be grouped into ‘Bubbles’ with named staff so as to minimise any                

risk to both the pupils and the adults in school through extended contact 

● Extended hours to the full school day are currently unavailable.  

 
2. Entry and Exit Times   

The plans listed below are for the first two weeks and will be reviewed at the end of the                   

second week of opening. 
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● The school gates will be open from 8.45am and pupils will be asked to line up at a 2m                   

distance, in their ‘bubble’ for the teacher to collect; Staff will then welcome pupils into               

the building and walk them to classroom 

● Year 11 pupils must line up on Bow Common Lane and use the side entrance into the 

playground; if pupils are late they must use the main reception entrance.  Pupils will 

exit the school via the same entry point. Pupils will be invited to school as part of one of 

two groups:  

○ For Group A and Group C the school day will start at 8.45am and end at 2pm 

○ For group B and Group D the school day will start at 9.45am and end at 3pm 

○ Your invitation letter will specify the group details and exact times of the day. 

●  Year 13 pupils must line up outside, at the front of the school building, and use the 

sixth form reception entrance;  if pupils are late they must use the main reception 

entrance.  Pupils will exit the school via the same entry point.  The school day will start 

at 9:15am and end at 2.55pm for Year 13. 

● Key worker family and other invited pupils must line up at the front of the school and 

use the pupil entrance;  if pupils are late they must use the pupil entrance.  Pupils will 

exit the school via the same entry point.  The school day will start at 8.45am and end at 

3.00pm 

● The Senior Leadership Team and pastoral staff  will be on duty by each entrance from 

8.40am to direct pupils to the correct entry point  

● Entrances will be marked with 2m  distancing reminders  so that pupils are not put at 

risk 

● We ask parents not to gather outside the school building; only one parent per pupil / 

family should bring pupils to school so as to reduce the number of people gathered 

outside the building  

● Parents/carers will not  be allowed into the school building at any point unless you are 

collecting a pupil who is unwell  

● Hand sanitisers will be available at each entry point and will be the first thing all pupils 

do on entry to the school; washing facilities will be available at regular points during the 

day. 

 

       3. How Will Pupils Be Grouped In School?  

● In Year 11 pupils will belong to a group of 30 pupils; each group will be broken down 

into smaller bubbles of 10 pupils; each bubble is allocated a different classroom. Each 

group will have x4 members for staff who will rotate amongst the pupils of only that 

group  and maintain social distance 

● In Year 13 pupils will belong to a group of 25 pupils; each group will be broken down 

into smaller bubbles with up to 12 or 13 pupils; each bubble is allocated a different 

classroom. Each group will be supervised by x1 member of staff who will oversee the 

pupils and maintain social distance 
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● For vulnerable pupils and pupils from key worker families,  pupils will be guided to 

either a KS3, KS4 or Transition group on arrival; each room will have a maximum of x10 

pupils; each group will have a maximum of x2 staff members  who will oversee the 

pupils of that group only and maintain social distance 

● VYear 11 and Year 13 vulnerable pupils and pupils from key worker families, will be able 

to join their allocated year group bubble on set days.  

● Staff members will remain with their groups for as much of the day as is possible to 

reduce the number of contacts between people during the school day.  

 

4. Which Pupils Can Come Into School? 

● Pupils in the named year groups whose parents have said they intend on sending their 

children into school can do so  

● If parents have confirmed that their child will attend and then do not (due to illness or 

other), they must call the school office to report their absence as they would when 

school is operating as normal  

● If a parent wishes to send their child into school but they are not currently on the list as 

attending, the parent must email the school office and a member of staff will contact 

them to confirm when and if we are able to admit the pupil.  No pupil who is not 

currently listed should simply turn up to school as they will not be permitted entry  

● Pupils on the re-entry list are expected to come into school regularly  

● Any parent who is a key worker and would like a childcare place for their child can 

contact the school office who will advise them as to whether we have the space for the 

pupil to attend the key worker provision.  

● For those pupils whose attendance has been confirmed, if the pupil or any member of 

the family displays symptoms consistent with CV19, the pupil must not be sent to 

school, and the family must report the absence to the school via the school number / 

email address. 

 
5. What Should Pupils Bring/Wear? 

● Pupils must not bring items into school other than a coat, a filled, named, water 

bottle, their own stationary equipment  and prescribed medication such as EpiPens, 

inhalers etc.  

● Pupils who require an asthma inhaler must carry this with them at all times. Pupils will 

not be allowed on site if they do not have their inhaler with them 

● Only medicines which have been prescribed by a doctor and which have to be taken at 

a specific time when pupils are on site can be brought into school. Medicines such as 

antihistamines or antibiotics which need to be taken three times a day should not be 

brought into school as these can be taken at home. Non prescribed medicines will not 

be allowed on site 
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● Wearing clean clothes daily may help reduce the spread of CV19, therefore we ask that               

pupils are in clean clothes on a daily basis 

● Pupils should dress in either a white school shirt and school trousers/skirt, salwar             

kameez or long dress with trousers/leggings. Alternatively, pupils can wear their PE kit.             

Ties and blazers should not be worn 

● As it may be difficult to provide a clean jumper daily, pupils may wear a different                

jumper to school only if they do not have a clean school jumper. These should be as                 

plain and smart as possible 

● A packed lunch will be provided each day to all pupils attending on site 

● Pupils should bring their pencil case and stationary equipment; pupils MUST NOT share 

any of their own equipment; paper and learning resources will be provided  in school  

● Pupils should bring their own water bottles into school. 

 

6. What Happens Should A Pupil Becomes Unwell Whilst At School?  

● Staff will manage the usual First Aid procedures when required for non-Covid 19 related 

injuries or illnesses  

● If your child develops symptoms of Covid-19 during the school day, they will be taken to 

the room next to the Medical Room and kept there until the parent can come to take 

them home  

● When a pupil, young person or staff member develops symptoms compatible with            

coronavirus (COVID-19), they will be sent home and advised to self-isolate for 7 days.              

Their fellow household members should self-isolate for 14 days, and everyone should            

follow the government guidance: guidance to stay at home 

● Families will be asked to take the test and inform school of the result.  The pupil will not 

be allowed back on site until the test results have been confirmed as negative 

● All staff and pupils will have access to a test if they display symptoms of coronavirus 

(COVID-19). Further guidance on accessing testing is yet to be made available to schools  

● Where the pupil, young person or staff member tests positive, the rest of their              

class/group within their childcare or education setting will be sent home and advised to              

self-isolate for 14 days. The other household members of that wider class/group do not              

need to self-isolate unless the pupil, young person or staff member they live with in that                

group subsequently develops symptoms 

● As part of the national test and trace programme, if other cases are detected within the                

pupil or young person’s cohort or in the wider education or childcare setting, Public              

Health England’s local Health Protection Teams will conduct a rapid investigation and            

will advise schools and other settings on the most appropriate action to take. In some               

cases, a larger number of other pupils and young people may be asked to self-isolate at                

home as a precautionary measure - perhaps the whole class, site or year group. 

● Parents request a test through the following link:  
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https://www.nhs.uk/ask-for-a-coronavirus-test  

 

7. How We Plan To Keep Pupils and Adults Happy and Safe 

● Bubble groups of pupils and adults will mean the pupils in school are exposed to fewer                

people during the school day 

● Bubble group numbers will be capped to reduce the risk to pupils and adults - any                

parent/carer wanting to send their child to school who has not yet expressed a              

preference will only be able to do so after discussion with the school. This will allow us                 

to allocate your child to a bubble and send all relevant information to you  

● A staggered starting time will reduce the number of pupils and parents at the school               

gates 

● 2m social distancing markers at entry points will mean pupils and parents are less              

exposed when dropping off and collecting their children  

● Bringing in limited items from home and not sharing reduces the risk of germs being               

transmitted both to and from school  

● All soft furnishing in classrooms have been removed in line with current DFE guidance 

● Groups have been allocated zones on the playground and field. Break times and Lunch              

times are staggered so that groups of pupils do not mix with groups from other               

bubbles/year groups  

● Regular hand washing will be essential for all pupils and adults in school  

● We have purchased additional sanitiser, soap, wipes and other essential cleaning           

products  

● Shorter school days mean that we will have enough time to thoroughly clean all              

rooms used by the pupils at the end of each day  

● Each group will be taught by a specific team of adults 

● Lidded bins are used in all areas.  

 

8. Pupil Expectations 

Pupils should: 

●      Follow all instructions put in place to ensure effective social distancing 

●      Stay at their designated desk space unless given permission to get up by their allocated 

adult staff member 

●      Only use their own equipment which is kept at their desk space 

●      Year 13 should sanitise their IT equipment before and after use 

●      Avoid touching one another at all times 

●      Wash their hands with soap and water for at least 20 seconds at designated times 
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●      Follow catch it – bin it – kill it procedures (including hand washing) 

●      Only drink from their own water bottle 

●      Use the toilets only at break and lunchtimes, unless there is a medical or urgent need 

● Tell an adult if they feel unwell. 

 
Poor Conduct 

If a pupil does not meet expectations regarding social distancing and conduct, they will be removed 

from the lesson and parents will be called to collect the pupil immediately. 

The school will review whether the pupil will be invited back to school the next day.  Parents will be 

informed if the pupil is allowed to return to school. 

9. First Aid and Medical Needs 

● If first aid may be needed, the first aider will follow the guidance document for               

administering first aid during the COVID-19 document and make as many assessments as             

possible from a distance of 2m 

● If the first aider needs to come within 2m of the pupil and give treatment, they will put on                    

PPE first following the donning and doffing of PPE guidance. 

 
 9a. Inhalers, Epipens and Medicines 

We are asking parents to make sure that students are carrying, and that they know how to use their                   

inhaler and epipen before we reopen. If they need assistance then a first aider will help, wearing                 

PPE.  Pupils will not be permitted entry if they do not have their inhalers / epipens with them. 

Medicine should only be brought on site if it cannot be administered at home. Only named                

prescription medicine which must be taken during the school day may be brought on site. Medicine                

will be collected by the SLT member at the school gates. It will be placed directly into a plastic bag. It                     

will be cleaned and stored appropriately. It will be administered as safely and as close to social                 

distancing guidelines as we can.  

10. Summary Guidance for Parents and Carers  

This plan applies to the current Government guidance and any changes to this guidance will result 

in changes to this plan. Parents will be kept informed.  

● We will contact parents in the week beginning the 8th June to finalise arrangements for 

pupils  in Year 11 and Year 13  

● Pupils must wear clean uniform every day 

● No unauthorised items should be brought into school from home  

● Pupils must arrive and leave the school site via their allocated entrance  
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● Parents and carers must not gather at school entrances and social distancing markers 

must be adhered to  

● The school site will be closed for parents and non-essential visitors at all  times  

● Pupils must not come into school if they are unwell  

● Absences must be reported to the school office by email or telephone  

● Pupils will not be permitted entry without their prescribed medication—inhalers, 

EpiPens  

● Parents who are key workers must book a childcare place for their pupil by contacting 

the school office - this is more important than ever now with other pupils returning to 

school  

● Please spend time reminding your child how to wash their hands thoroughly and how 

to ‘catch it, bin it, kill it’ before they come back to school. 

 

  11. Information for Parents and Carers on Social Distancing 

During this challenging time it is important that everyone follows the government’s social distancing              
measures to reduce social interaction between people in order to reduce the transmission of              
coronavirus (COVID-19).  

Parents should do everything they can to ensure children are not mixing socially in a way that can 
continue to spread the virus. Children should observe the same social distancing principles as adults.  

What is Social Distancing? 

Social distancing measures are steps you can take to reduce the social interaction between people.               

This will help reduce the transmission of coronavirus (COVID-19).  They are: 

1. Avoid contact with someone who is displaying symptoms of coronavirus (COVID-19). These            

symptoms include high temperature and/or new and continuous cough 

2. Avoid non-essential use of public transport, varying your travel times to avoid rush hour,              

when possible 

3. Avoid large gatherings, including gatherings with friends and family. Keep in touch using             

remote technology such as phone, internet, and social media 

4. Use telephone or online services to contact your GP or other essential services 

5. Please go through with your  child this link under the section on hand-washing:  

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/ 
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